Drop-off / intake

Ticket #
Date in
Promised out

SHOP INFO

Shop name Phone

Address Received by
CUSTOMER

Name Phone

Address Email / text OK?

[ callwhenready  [] Text when ready
EQUIPMENT

Make

] Email when ready

Model

Serial number

Hours / fuel level

[ Push mower [ Rider/zTR [ Trimmer
ACCESSORIES WITH THE MACHINE

L] Key [ catcher / bagger
CONDITION ON DROP-OFF
[] Runs ] Hard starting

Scratches, dents, missing parts, fuel type

[] Gas cap

|:| Does not run

L] Battery

[ Chainsaw  [] Other:

L] Mulch plug ] Manual [ other:

[] smoke / leak

SERVICE REQUESTED

Estimate before repair? (yes/no)

Authorize up to $

CUSTOMER AUTHORIZATION

| authorize the shop to inspect this equipment and to perform the service requested above, up to the amount | initialed. | confirm the accessories listed were with the machine at

drop-off.

Customer signature

Date

Free intake form from reedport.com

ReedPort — small engine repair shop software, $40/month



