Storage notice Notice #

Date sent
Ticket #

Not legal advice. This is a blank shop form. Storage, lien, and abandoned-property rules differ by state. Check your state's rules, or ask a lawyer, before you use any notice in
your shop. ReedPort makes no claim about what any state law requires or allows.

FROM (SHOP)

Shop name Phone

Address Email

TO (CUSTOMER)

Name Phone

Mailing address Email

EQUIPMENT ON HAND
Make Model

Serial number Date dropped off

Work completed / status

BALANCE AND STORAGE TERMS (FILL IN YOUR SHOP'S POLICY)

Repair balance due Storage fee, if any

Storage started on Pick-up deadline you are stating

What happens if the machine is not picked up (write your shop's policy; do not copy state-law claims)

HOW TO RESPOND

Call or visit the shop to pay the balance and pick up the equipment, or to arrange a later pick-up date the shop agrees to in writing.

Shop hours Best phone
SHOP COPY

Sent by (mail / email / hand) Staff initials
Proof kept (receipt, photo, email) Follow-up date

Free storage notice form from reedport.com — not legal advice ReedPort — small engine repair shop software, $40/month



